MS Excel Macros for Biotics Users

What do the Macros do?
--------------------------------
1. Add_quotes macro: Enclose in single quotes, replace ' with '', and trim outside spaces (to prepare text for SQL insert statements)

2. Fill_column macro: Fill empty cells in selection with preceding value in COLUMN (top to bottom)

3. Fill_row macro:  Fill empty cells in selection with preceding value in ROW (left to right)

What does the Function do?
------------------------------------
1. CONCAT function:  Delimlist for Excel!  

    Concatenate data in a range of cells with choice of delimiter (default = ", ").

    Usage example:  =CONCAT(C8:E10,"|")

     Note: we also have this available as 2 custom Word macros, one for numbers and one for text which adds single quotes.  See KB article #331, "MS Word macros for Biotics users".
Installation Instructions:
--------------------------------
First extract the zip file to a temporary folder.  It contains 4 files but you will only use 2 or 3.
MACROS

A. If you have NOT made custom Excel macros you want to keep, follow these steps:

  1. Search for PERSONAL.XLS in Windows Explorer.  You may or may not have this file.

     a. If you find it, replace it with PERSONAL.XLS provided in this zip file.

     b. If you don't find it, save it in this directory (replace "[USERNAME]" with your user name):

     C:\Documents and Settings\[USERNAME]\Application Data\Microsoft\Excel\XLSTART

  2. The macros should be available when you next open Excel. You will not use the .bas file.
B. If you HAVE made custom Excel macros you want to keep, follow these steps:

  1. Open Excel and go to Tools | Macro | Visual Basic Editor
  2. Click on the PERSONAL.XLS project in the project tree (usually the upper left window). (If you don't see a Project tree, choose View | Project Explorer.) 

  3. Choose File | Import File, find and select the NS_ECOLOGY_XLS_MACROS.BAS file, and click Open.

  4. Choose Debug | Compile VBAProject.

  5. Choose File | Save PERSONAL.XLS and close Visual Basic Editor.

FUNCTIONS

1. Save NATURESERVE.XLA in this directory  (replace "[USERNAME]" with your user name):
   C:\Documents and Settings\[USERNAME]\Application Data\Microsoft\Excel\XLSTART
  2. The function should be available when you next open Excel.

Use Instructions:
----------------------

You can test the macros and function in the file NATURESERVE ECOLOGY MACRO DEMOS.XLS.

MACROS

1. Select the cells you want to run the macro on.
2. Go to Tools | Macro | Macros, choose the macro you want to run, and click "Run".
    OR, just click the toolbar button that you added using the instructions below.

FUNCTION

Use the function just like any other Excel function. (Tip: Find custom functions in the Insert Function dialog box in the User Defined category.)  Specifically, choose an empty cell and type "=concat(", select the cells you want to concatenate, type ")" and hit Enter.  If you want a delimiter different than ", ", enter it as a second paramater (surrounded by quotes).  The first example uses "|" as a delimiter, and the second uses the default ", ":

  =CONCAT(C8:E10,"|")

  =CONCAT(C8:E10)

Note: The custom CONCAT function is different than the built in CONCATENATE function which concatenates cells without a delimiter.
TO ADD TOOLBAR BUTTONS THAT RUN THE MACROS:
-----------------------------------------------------------------------------
1. Right-click on toolbar and choose customize.

2. On the Commands tab choose Macros.
3. Drag the Custom Buttom (smiley face) where you want it on the toolbar.
4. Make sure the new button is selected and click "Modify Selection".

5. Choose "Assign Macro" and select the macro in the window that opens.
6. You can change the button image by clicking "Modify Selection" again and choosing "Change Button Image" or "Edit Button Image", or you can display text instead by choosing "Text only".
7. By editing "Name" under "Modify Selection", you change the text that appears on the button, or for an image-only button, the text that appears when you mouse over the button.  If the button displays text, an "&" (ampersand) before a letter in the name means you can use Alt-[letter] as a keyboard shortcut to "click" the button.
